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1. O0mue moJioKeHust

1.1. Hacrosimee [lonoxeHnue 00 3JIEKTPOHHOM KJIACCHOM JKypHaje (nanee —
[Tonoxenue) pa3zpaboTaHO HA OCHOBAaHMM JCHCTBYIOIIETO 3aKOHOJATEIhCTBA
Poccuiickoit ®enepanii 0 BEICHHM JOKYMEHTOOOOpOTa M yuyeTra Yy4ueOHO-
MeIarornuecKoi 1esITeIbHOCTH:

» OenepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «0O06 oOpa3zoBaHuu B
Poccniickon ®@enepanumy;

» OenepanbHoro 3akoHa Poccuiickoit @enepanuu ot 27.07.2006T No 152-03
«O mepcoHaNbHBIX JAHHBIX;

» ®enepanibHOTO 3aKkoHa Poccuiickoir @eneparuu ot 27.07.2006 Ne 149-D3
«O0 undopmanuu, THGOPMAIIMOHHBIX TEXHOJIOTHIX U O 3alIUTE UH(HOPMALIHI)

 [IpukazoM MuHHCTEpPCTBA 3/IPABOOXPAHCHUSI U COLMAIBHOTO Pa3BUTHS
Poccuiickoii ®@enepaunn or 26 aBrycra 2010 roma Ne761 «OO0 yTBepkaeHHH
Enunoro  kBanm(UKalMOHHOTO  CIPABOYHUKA JIOJKHOCTEH  PYKOBOJMUTEIIEH,
CHEIUAIMCTOB U ClyxXammux», pazaen «KpanudukalMOHHbIE XapaKTEPUCTUKHU
JOJDKHOCTEH pabOTHUKOB 00pa30BaAHUS .

1.2. Dnektponnsiii xxypHan (2X) sBisercs rocynapcTBEHHBIM HOPMaTHUBHO-
(UHAHCOBBIM JIOKYMEHTOM M BEJEHHUE €ro 0053aTeNbHO IS KaXIOTO YYUTEs U
KJIACCHOTO PYKOBOJIUTES.

1.3. DAEKTPOHHBIM KJIACCHBIM >KYPHAJIOM HAa3bIBACTCSA KOMILUIEKC MPOrPAMMHBIX
CPEJACTB, BKJIIOYAIOIINM 0a3y TaHHBIX U CPEACTBA JOCTYyMa K HEMH.

1.4. DneKTpOHHBIN KIIACCHBIN XKYPHAJ CIY>KUT JJIs1 PEIICHUS 3a/1a4, OITMCAHHBIX
B I1. 2 Hactosiuero [lomoxenus.

1.5. Hacrosimee IlonmokeHne ycTaHaBIMBaeT €auHbIE TPEOOBAHMS 110 BEICHUIO
AJIEKTPOHHOTO KypHaja YCIeBaeMOCTH/ SJEKTPOHHOTO JTHEBHHKA OOyYaromierocs
(OXK/2][1), ompenenser TMOHATUA, IIeJHM, TPEOOBAHHS, OpPraHU3AIMIO U pPaboTy
ANEKTPOHHOTO  KiaccHoro xkypHana MDBOY  «Tes3anunckas COILI  um.
C.C.3ymaeBa» (nanee — mkosa, o0Iieoopa3oBareabHast OpraHu3amus).

1.6. DONEeKTpOHHBIN JKYpHAI [IOJDKEH TMOJICPKUBATHCS B  AKTyaJlbHOM
COCTOSIHUHU.

1.7. Tlonb3oBarenssMu 3JIEKTPOHHOTO JKypHaja SBISIOTCA: aIMUHHUCTpAIUs
IIKOJIBI, YYUTEIS, KITACCHBIE PYKOBOJIUTEIH, 00yUYaOIIUECs] U POIUTEIH.

1.8.  DnexkTpoHHBI  JKypHaJI  SIBISETCS  YacThlo  MH(POPMAIMOHHO-
00pa3oBaTeIbHON CUCTEMBI IIKOJIBI.

1.9. B cinyudae HeBbInoaHEeHUsT JAaHHOrO IlonokeHus aaMUHUCTpaALUA
oOpa3oBaTeIbLHONM OpraHM3alMid HMMEeT TMpPaBO HajaraTh JUCHUILUIMHAPHbBIC
B3bICKAHUS B YCTAHOBJIEHHOM JICUCTBYIOLIMM 3aKOHOJATEIbCTBOM MOPSJIKE.

2. 3agaum, pemaemMbie ¢ IOMOUIBIO 3JIEKTPOHHOT0 KJIACCHOI0 )KyPHAaJia



INeKMPOHHBLLL HCYPHATL UCNOTILIYEemCsl OJisl PEeULeHUsl CIe0VIOWUX 3a0ay.

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH U MOCEUIAEMOCTH 00yUYarOLIUXCS.

2.2. BeiBog wuHpopManuu, XpaHsmelcs B 0a3e JaHHBIX, Ha OyMaKHBIH
HOCUTENb 11 OPOpPMIIEHUSI B BHJIE JOKYMEHTa B COOTBETCTBUHU C TPEeOOBAHUAMHU
POCCHIICKOTO 3aKOHOJATENbCTBA.

2.3. OnepatuBHBIA JAOCTYH K OLEHKAM 3a BECh MEPUOJ BEACHUS >KypHasIa IO
BCEM IIpEMETaM B JH000€ BpeMs.

2.4. ABTOMaTM3amus CO3JaHUA NEPUOJUYECKHMX OTUETOB YUHUTENIECH H
aAMUHUCTPALIAH.

2.5. CBoeBpeMEHHOE HMH(POPMUPOBAHHME  POJUTENEH 1O  BOIpOCaM
YCIIEBAEMOCTH U MOCEIAEMOCTH UX JETEH.

2.6. KoHTponb BBHIMOTHEHHUS OOPa30BATEIbHBIX MPOTPAMM, YTBEPKIECHHBIX
y4€OHBIM TUTAHOM Ha TEKYIIUI y4eOHBIN TO/1.

2.7. Co3nanue enuHOM 0a3bl KalE€HIAPHO-TEMATUYECKOIO IUIAHUPOBAHHUS IO
BCEM y4E€OHBIM IIPEIMETAM M MMapajliessiM KJIacCOB.

2.8. Co3aHue u peanu3anys IUCTaHIIMOHHBIX y4eOHBIX KYpPCOB.

2.9. Coznanue nopTdoaro 00ydaronuxcs, Iearoros.

2.10. CozpmaHue ycioOBMM A JUCTAaHIMOHHOTO  KOHCYJIBTHUPOBAHMS
3a00JIEBIINX OETEH.

2.11. Pa3paboTka 1 IpOBEJIEHUE TUATHOCTUYECKUX U TECTOBBIX padOT C LIEJIbIO
IPOMEKYTOUYHOTO U UTOTOBOTO KOHTPOJIS.

2.12. ABromaTu3anus CO3JaHUsA NPOMEXKYTOYHBIX M HWTOTOBBIX OTYETOB
YUHTEJIEH-TIPEIMETHUKOB, KJJACCHBIX PYKOBOJIUTENEH U aIMUHUCTPALIUN.

2.13. OOGecneyeHne BO3MOXKHOCTH TMPSMOTO OOIIECHUS MEXIY YUUTEISIMH,
aJIMUHUCTpallMeN, POOUTEIAMU M OOYy4alOUIMMHCS BHE 3aBHUCHUMOCTH OT HX
MECTOMOJIOKECHHUS.

3. IIpaBuiia ¥ NOPAAOK padOThI € ITEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. MnxeHep Mo KOMIBIOTEPAM yCTaHABIMBAET MPOTPAMMHOE OOecreueHue,
HeoOxoauMoe g pabOThl ANEKTPOHHOTO KypHaia, U o0ecreynuBaeT HajJiexariee
(GyHKIIMOHUPOBAHUE CO3IaHHON MTPOTrPAMMHO-AIMIIAPATHON CPEIBI.

3.2. [lonb30BaTenu NOAYYaroT PEKBU3UTHI JOCTYMA K 3JEKTPOHHOMY KYPHAIY B

CJICAVYIOCM ITOPAAKE:
'y‘H/ITeJ'IH, KIIACCHBIC PYKOBOJAMWTCIIM, aIMHUHHCTPALUWA ITOJIYy4YarOT PCKBU3UTHI

noctyna y anMuHucTpaTopa XK.
* Pomutenn u oOydwaromiyecsi caMOCTOSITEIBHO PETHCTPUPYIOTCS B CHCTEME
AJIEKTPOHHBIN KYpPHAI/3JIEKTPOHHBIN THEBHUK (DXK/DT).



3.3. KnaccHble pyKOBOJUTEIN CBOEBPEMEHHO 3aIOJHSIOT KYyPHAI U CIEIAT 3a
JIOCTOBEPHOCTBIO JIAaHHBIX 00 OOYyYaroIMXCS M UX POJUTENSAX B COOTBETCTBUU C
MHCTPYKIHEH.

3.4. Yuutens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JlaHHblE 00 Y4YeOHBIX
nporpaMMax M HMX TMPOXOXKIEHUH, OO0 YCINEBaeMOCTH U  IOCEIaeMOCTH
oOyJarouxcs, JOMaIHUX 33JJaHUsIX B COOTBETCTBUU C MHCTPYKIIMEH.

3.5. 3amecTuTenu nupekTopa mKoJbl Mo YBP ocymiecTBiaseT nepuoanyecKkuil
KOHTPOJIb 3@ BEJACHUEM DJIEKTPOHHOTO KXYPHAJIA, CONEPKALIMN MPOLEHT y4acTHUs B
padoTe, IpOLEHT O0y4aroUuMxcs, He MMEIOIIUX OLIEHOK, MPOLEHT O0ydaroluxcs,
MMEIOLINX OJHY OLIEHKY, 3alliCh JOMAILIHETO 3a/1aHusl, y4eT IPOHAEHHOTO yueOHOro
Marepuana.

3.6. Pomurenn u oOydwarompecss UMEIOT JOCTYN TOJBKO K COOCTBEHHBIM
JAHHBIM UM HUcnodb3yloT OX/DJ] i ero mpocMoTpa B COOTBETCTBUM C
WHCTPYKLMEN.

4. IIpaBa, 0013aHHOCTH

4.1. Ilpaga:

4.1.1. Bce mosp30Barenyn MMEKOT MPABO JOCTYINA K 3JEKTPOHHOMY KypHAIY
€XXETHEBHO U KPYTJIOCYTOYHO.

4.1.2. Bce nmonp30BaTe UMEIOT IIPABO HA CBOEBPEMEHHBIE KOHCYJIBTALUU 110
BOIIPOCAaM PadOThI C 3JIEKTPOHHBIM KYPHAJIOM.

4.1.3. Ilo pe3ynpTatraM MNPOBEPKH AAMUHHUCTPATOP, YUHUTENS W KIACCHBIC
PYKOBOJIUTENM BIPABE PACCUUTHIBATH HA MPEMUAIBHOE BO3HATPAXJACHHUE IO UTOTaM
y4eOHBIX TTEPUOJIOB.

JIMpEKTOp NIKOJIBI UMEET NPABO:

* Haznauath COTpYAHMKOB IIKOJbl Ha HWCIOJHEHUS O0Os3aHHOCTEH B
COOTBETCTBHHM C JAHHBIM MOJOKEHHUEM;

* O003Ha4aTh TeMbl sl OOCYKIEHHMsI, Kacaroluecs y4eOHO-BOCIUTATEIbHOM
NesATEIbHOCTH, U TIPOLIECCa YIIPABJICHHUS ILIKOJIOM;

* [Ily6nukoBaTh mpHKa3bl U TOJOKEHHUS, HM3JaBacMble B IIKOJIE, B pasiese
«JlOKyMEHTBI».

3amecturelib qupekTopa no Y BP umeer npago:

* [lomydath CBOEBpPEMEHHYIO WHIWBUIYAIbHYIO KOHCYJBTALUIO IO BOMpPOCaM
paboThI C BIEKTPOHHBIM KYPHAJIOM;

* O06cyxmaTh OOy  TeMy, KacawIlylcs  y4eOHO-BOCIUTATEIbHOU
JESTEIIBHOCTH, U TIPOIlecca YIpaBIeHUS IIKOJIOMH;

» BecTu TU4HOE AJIEKTPOHHBIE TOPTHOIHO.

AnmvunuctpaTop 1o 9XK/9]/1 umeer npaso:




* O0CcyxnaTh  JIOOYH0  TeMy, KacalwIlylocs  Y4eOHO-BOCIUTATEIHLHOM
JESITEIIbHOCTH, U TIPOIIecca YIPaBIeHUS KOIOH;

* CocTaBIsATh MPEJCTABICHUE TUPEKTOPY IIKOJIY HA MPEMUPOBAHUE YUUTEIEH
0 pe3yJIbTaTaM padOThI C AIEKTPOHHBIM KYPHAIIOM.

HHxeHep 1Mo KOMIIbIOTepaM UMEET MPaBo:

*«OOCyXIaTb W BHOCUTh MPEMIOKEHHUS IO YIYYIIEHHIO padoOThl C
AJIEKTPOHHBIM KYPHAJIOM U JTHEBHUKOM.
ThIOTOp MMEET MPaBo:

* O0CyXnaTh Y BHOCUTH MPEMJIOKEHHUS IO YIYYIIEHHIO paboThl C
AJIEKTPOHHBIM KYPHAJIOM U THEBHUKOM.
Yuutenb-npeIMETHUK UMEET MIPaBo:

 [lomyyaTh CBOEBPEMEHHYIO KOHCYJBTAIlMIO IO BOmpocaM paboThl ¢
AIIEKTPOHHBIM KYPHAIIOM;

* DopMUpOBaTL  CBOM  DJIEKTPOHHbIE  y4ye€OHBIE  KYypChl,  UTOTOBBIE,
MPOMEKYTOUHBIE M KOHTPOJIbHBIE TECTOBbIE PAOOTHI M HCMOJb30BaTh UX IMPHU
MIPOBEJCHUU YPOKOB;

* O0cyxnate  JOOyI0  TeMy, Kacalllylocs  y4eOHO-BOCIUTATENbHOM
JEATEIIbHOCTH U MpOoliecca YIPABICHUS KOO,

*«O0CyXaTh Y BHOCUTh MPEMJIOKEHHUS [0 YIYYIICHHIO padOThl C
AIIEKTPOHHBIM KYPHAJIOM U THEBHUKOM;

* [Ipy cBOEBpEeMEHHOM, MOJHOM M KaUYE€CTBEHHOM 3allOJIHEHUH 3JEKTPOHHOIO
XKypHaia (OpMUPOBATH OTYETHI MO pabdoTe B 3JIEKTPOHHOM Buje: KanenmapHo-
TeMaTU4YeCcKoe TUIaHupoBaHue; MTorm ycrneBaemMocTH 1O TpPEAMETY 3a y4eOHBI
nepuos; OT4eT yuyuTeNS-PEeIMETHUKA [0 OKOHYAHWUU YYEOHBIX TEPHOJIOB H
UTOTOBBIM;

» Co3ntaBath ¥ MyOJIMKOBATh OOBSBIICHUS HA DJIEKTPOHHON JJOCKE OOBSBICHUN;

* BecTu TM4HOE 27EKTPOHHOE TOPTHOIHO.

KiaccHbIi pyKOBOAUTEb UMEET MPABO:

 [Toiyyatb CBOEBPEMEHHYI0 KOHCYJIbTAallMIO IO BOIpocaM paboThl ¢
ANEKTPOHHBIM KYPHAIIOM;

* OOcyxmaTh  JOOyH0O  TEeMy, KacawIIylcs  y4eOHO-BOCIUTATEIbHON
NEeATEIbHOCTH U IpoLiecca YIIPaBICHUS IKOJION;

* [Ipyu cBOEBpEMEHHOM, ITOJIHOM M KAYECTBEHHOM 3allOJHEHUHU 3JIEKTPOHHOTO
KypHaja yYHUTEISIMU-TIpEAMETHUKaMH (OPMHUPOBATH OTYETHl 1O padore B
aNeKTpoHHOM  Buae: OTdyeT o0 mocemaeMocTd  kiacca (10 Mecsam);
[IpeaBapuTenbHbI OTYET KJIACCHOTO PYKOBOAMTENA 3a yueOHbIM mepuoj; Otder
KJIACCHOTO PYKOBOAMTENS 3a yueOHbIM mepuoj; Mroru ycmeBaemocTu Kiacca 3a
yueOHbIl nepuoj; CBoHAS BEJOMOCTh yueTa yCIeBaeMOCTH 00yUaroluXcsl Kacca;
CBoJiHas1 BEIOMOCTh Y4Y€Ta MOCEIAaeMOCTH.



» ®opmupoBaTh Tipu HeoOxomumocth «HMHpOpManmoHHOE THUCHMO IS
poautenein» B OyMaXHOM BHJE JJIs BKJICUBAaHWS B OOBIYHBIA JTHEBHHUK
oOyyaroiierocs;

» Co3naBath U MMyO0IMKOBaTh OOBSIBICHUS HA DJIEKTPOHHON JTOCKE OO0BSBIICHHM;

* BecTu TM4HOE 3IEKTPOHHOE TOPTHOIHO.

4.2. O0s13aHHOCTH:

JIMpeKkTop OpraHu3aly, OCYIISCTBISIONIYIO O6Da30BaT€JIBHVIO ACATCIBbHOCTD,

00s13aH:

* Pa3pabaThiBaTh W yTBEPXKJIaTb HOPMATUBHYI0O M MHYIO JOKYMEHTAIUIO
oOpasoBaTeIpHON opraHu3aiuu 1o Beaenuro IK/D/1;

* Ocy1ecTBIATh KOHTPOJIb 3a BegeHueM D2K/J]1 ue pexe 1 paza B ueTBEpTh.

» Co3aaTth Bce HEOOXOUMbBIC YCIOBHS JIJIsl BHEAPEHUS M 0OecreueHus] paboThI
AJIEKTPOHHOTO KypHalla B Y4€OHO-BOCIUTATENBbHOW MAEATEIBHOCTH W TIpoIiecce
YIPaBJIEHHUS MIKOJIOM;

* [IpenqycmaTpuBatTh JCHE)KHOE BO3HATPAXKICHHUE YUMTENEH M KIIACCHBIX
PYKOBOJAMTENIEH B Cllydae JIOJDKHOTO HCIIOJHEHHS TPaBWI U TMOpsAKa paboOThI C
AJIEKTPOHHBIM JKYPHAJIOM MPU HAYMUCIECHUU MPEeMHUH (CTUMYJIUPYIOIIMX BBIIIIAT), C
Y4€TOM UX Harpy3ku rnpu paboTe ¢ CUCTEMOM.

3amectuTenu qupekropa no YBP 00s13aHbL:

* COBMECTHO C APYTHMMH aMUHUCTPATHBHBIMH COTPYIHUKAMH pa3pabaThIBaTh
HOPMAaTUBHYIO 0a3y y4eOHOU nearenbHocTH Juis BeaeHus DK/ nns pazMenenus
Ha caiiTe 00pa30BaTEIbHON OpPraHU3aluy;

» ®opMHUpOBaTh paclUCaHUE 3aHATHI MO KiaccaM, yYuTeIsM U KaOuHeTaM B
Hayasie yuyeOHoro rona. Ilpu HEOOXOIMMOCTH MPOBOAUTH KOPPEKTHUPOBKY
pacrucaHus;

* [IpoBepaTh  HanmuuWe  KaJICHAAPHO-TEMATHYECKOTO  IUIAHUPOBAHUSA B
AJIGKTPOHHOM J>KypHaJI€ INKOJBl Y YYHTENeH MpeIMETHHKOB 10 Hadaja y4eOHOTO
roja;

» KoHTpOonmmpoBaTh CBOEBPEMEHHOCTh 3alOJHEHHsI JJIEKTPOHHOTO >KypHaia
YUUTEISIMU-TIPEAMETHUKAMH M KJIACCHBIMH PYKOBOJUTEISIMU € MOMOIIbI0 «OTueTa
0 JIOCTYTIE K KJIACCHOMY >KYPHAITY»;

» Co3naBath 1 MyOJUKOBATh OOBSIBICHUS Ha DJICKTPOHHOM JOCKE OOBSIBICHUN O
BPEMEHU U MECTE KJIACCHBIX COOpaHWil, M3MEHEHUAX B PACIHUCAHUM U JPYrou
ONepaTUBHOM MH(MOPMAIUU IJIs yUuTenel, O0ydaromuxcs U pouTenei;

* AHATM3UPOBaTh JaHHBIC TI0 PE3YJILTATUBHOCTH YUEOHOH ACATEIHPHOCTH U TPH
HEO0OXOUMOCTH (HOPMUPOBATH HEOOXOJUWMBIC OTUETHl B OyMaXHOM BHJIE TIO
OKOHYaHUIO YYEOHBIX MMEPHOIOB.

Anmunuctpatop no XK/ o0s3aH:

» OpranuzoBath BHeApeHne DXK/D/;




* Pa3paboTath COBMECTHO C aJIMHUHHUCTPAIMEH IIIKOJIbI, HOPMATUBHYIO 0a3y 1O
BeaeHuo DXK/DI;

» ObOecreunTh BCEX MOJB30BATENCH PEKBU3UTAMH JOCTyNa K JJIEKTPOHHOMY
KypHay. Bectm 0a3y JaHHBIX TMOJNB30BaTeNieli M CTaTHCTUKY pabOTHl ¢
9JIEKTPOHHBIM JKYPHAJIOM;

» KouTponupoBath paboTy C SJICKTPOHHBIM JKYPHAJIOM BCEX YYACTHHKOB
o0pa30BaTeIbHON EATeTLHOCTH: aJIMUHHUCTPAIIAN, YIUTEICH, 00yJaronuxcs U ux
poauTenen;

» ObOecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIlMIO TIO0 BOMpOcaM paboThl ¢
AIIEKTPOHHBIM JKYPHAJIOM;

* [[poBOIUT,  MIKOJNBHBIE  CEMUHApPHI, HANpaBICHHBIE HAa  H3YYCHHE
BO3MOXKHOCTEH U CTOCOO0B pabOTHI C NEKTPOHHBIM KYpPHATOM;

* [lonmepxuBaTh CBSI3b C POAWTEISIMA W OCYIICCTBIISITH HEOOXOJMMBIC
KOHCYJIBTAIIMH 110 BOITPOCAM MOJAKIIOUEHUS U PAOOTHI C AJICKTPOHHBIM KYPHAJIOM

* Pasmeniath Ha MIKOJLHOM CailTeé HOPMATHBHO — IPABOBBIC JOKYMEHTHI IO
BeacHuo DXK/DI;

» PasMeniaTh Ha caiite 001eoOpa3oBaTEIEHON OpraHU3alMd WHCTPYKIUIO 10
padore ¢ DX/JDJ nns y4eHUKOB, poauTENel (3aKOHHBIX MPEICTaBUTENECH),
MIEaroroB.

HHxeHep 1Mo KOMIbIOTepaM 00s3aH:

» O0ecnieunTh MEPHI 10 OecnepeOONHOMY (PYHKIIMOHHUPOBAHUIO AJIEKTPOHHOTO
KypHaJIa;

* KonTponupoBath paboTocrnocoOHOCTh cuctembl DK/ /1;

* OCyIIeCTBIATh CBSI3b CO CIY)KOOM TEXHMUYECKOW MOJIEPKKH pa3paboTyuka
DX/D/;

* OnpenensaTh TOYKM HKcruryatanuu XK/DJ[ (B ciiydae HEZOCTaTOUHOM
TEXHUUYECKOUN OCHAIIEHHOCTH 00pa30BaTEILHON OpraHU3allui ).

ThI0TOp 00s13aH:

* OpranuzoBath BHeApeHre XK/ B 00pa3oBaTebHON OpraHU3alINH;

* PazpaboTaTh COBMECTHO C aJIMUHUCTpALMEN LIKOJIbI, HOPMATUBHYIO 0a3y 1o
BeacHuo DXK/DI;

» O0ecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAllMIO IO BOIpocaM paboThl ¢
AJIEKTPOHHBIM JKYPHAJIOM;

* [I[poBOINTH,  MIKOJMBHBIE  CEMUHApPHI, HANpaBICHHbIE HAa  W3YYCHHE
BO3MOXKHOCTEH 1 CTOCOO0B PabOTHI C IIEKTPOHHBIM JKYPHATIOM;

* PazMemnaTh Ha IIKOJILHOM CaiTe HOPMAaTHBHO — IPaBOBBIC TOKYMEHTHI IO

BeaeHuro DXK/DI;



* PazMeniath Ha caiite 001eo0pa3oBaTENbHON OpPraHU3alud WHCTPYKLHUIO IO
padore ¢ OX/DJI nns ydyeHHMKOB, poauTeNield (3aKOHHBIX IPEIACTABUTEINICH),
MIE1aroroB;

» ObecrieunTh MEphl M0 Oecriepe0oHOMY (PYHKIIMOHUPOBAHUIO JICKTPOHHOTO
KypHama;

 Kontponupoate paboTocrnocoOHOCTh cuctembl DK/ /1;

KitaccHbIN pyKOBOAUTENb 00s13aH:

* [Ipoxonute 0Oy4YeHMsI Ha IIKOJBHBIX CEMHUHApax, HalpaBICHHbIX Ha
U3y4EHUE IPUEMOB PA0OTHI C 3JIEKTPOHHBIM KYPHAJIOM;

* 3aIl0JIHATh U CJIEIUTh 34 aKTyaJIbHOCTBIO JaHHBIX 00 OO0y4aroUuXxcs CBOETO
KJj1acca M UX pOJIUTEIAX;

* KOHTpOIMpOBaTh CBOEBPEMEHHOE (€KEHENETBHOE) 3aI0THEHNE 0a3bl JaHHBIX
OXK/D1 00 oOyyaromuxcss YYUTEISIMU-TIPEIMETHUKAMU; BECTH MOHHUTOPHUHT
YCHEMIHOCTH 00y4YEeHHUS;

* UTHCTpYKTHPOBATh 00YYAIOIIUXCS U UX POAUTENEH 110 BOIPOCAM PErUCTPaLiN
B DXK/D]1;

* OpranuzoBaTb  cOOp  KOMIUIEKTa  JOKYMEHTOB 1O  OOECHEYEHHUIO
3aKOHO/ATEIbHBIX TPEOOBAHUH O 3aIUTE EPCOHATIBHBIX TAHHBIX;

* BHOCUTB B 3JIEKTPOHHBIN KypHaI (DaKThl IPOIYCKa 3aHATHI 00y4aronuMuUcs
10 YBAKUTEIbHON NPUYNHE;

* EskeHeIeNTbHO KOPPEKTUPOBATh BBICTABICHHBIE YUUTEISIMU IPEAMETHUKAMU
(bakThl MPOITyCKa 3aHATUI 00y4aIOIIUMUCS;

* OnoBewaTh pPOAMTENECH HEyCHEBaIUX O0yJyaroumxcs, o00ydJaromuxcs,
IIPOITYCKAIOIINX 3aHATHS IO HEYBAKUTEIbHON PUYNHE;

*[IpoBonuTe 0OydyeHHE [UIsI YYEHHUKOB M pOAMTENECH  (3aKOHHBIX
npeAcTaBuTENeH) mo padore ¢ IXK/D/1;

* OpranuzoBath OOMeH wuHpOpMaLUEH ¢ OO0ydYaIOUIUMHUCSI U POAUTEISIMU
(3aKOHHBIMU NPEJICTABUTEIISIMH );

* OCyIIECTBIIATh KOHTPOJIb TOCTYIAa POJUTENECH U 00yUYaIOIIHUXCS.

Yuurenp-npeIMETHUK 00sI3aH:

* [IpoxoauTh 0OyuYeHHMS Ha IIKOJBHBIX CEMHHApaX, HaMpaBJICHHBIX Ha
M3y4YeHHE TIPUEMOB PAOOTHI C AIEKTPOHHBIM KYPHAJIOM;

* 3aM0JHATH AJIEKTPOHHBIN KypHaI HEMOCPEICTBEHHO HA YPOKE UJIU OTCPOUYCHO
HE MO3/7Hee YeM Yepe3 2 yaca IMocjie OKOHYAHUS 3aHSATUNA OOyYaromuXcs KaKJI0ro
JTHS B TOUKax 3kcruryataruu 90XK/9/1;

 E>xeTHEBHO 3amOJIHATH JAHHBIE I10 JIOMAITHUM 3aaHHUsM;

» CucTeMaTuuecK TMPOBEPATh U OIEHWBATH 3HAHUS OOYYAIOIIMXCS, a TaKKe
OTMEYaTh MOCENIAEMOCTh B 3JIEKTPOHHOM KypHAJIE;



* icnpaBieHrue OTMETOK M BBICTABICHUE OTMETOK «3aJHUM YHUCIOM»
3anpenieHo.

*B 1-x kiaccax oOyuyeHue Oe€30TMETOYHOE, JoMmaliHue 3ananus B DX He
3aMKMCBIBAIOTCS, OCYIIECTBIISICTCSl 3alOJHEHUE TEM YPOKOB, yUeT IMOCEHIaEMOCTH,
JNBI)KCHUST OOy4Yaroluxcs, OOIICHUE YYUTEIS C POAUTENISIMU  (3aKOHHBIMHU
IPEICTABUTEIISIMH ).

o JInsi oOBEKTUBHOM aTrTecTanuu OOydYaloluXCs 3a Y€TBEPTh M YUYEOHBIN TOA
HEOOXOJMMO HAJMYUE HE MEHee TpexX OTMeTOK (mpu 1-2-4acoBoil HeNeTbHOU
y4eOHOM Harpyske 1o MpeaMeTy) u 6osiee (mpu ydeOHOM Harpyske 0osiee 2-X 4acoB
B HEACNI0) C 00s3aTeNbHBIM YYeTOM KauecTBa 3HAaHMM oOydaromierocs Io
MMCbMEHHBIM paboTam;

*B ciydae npoBeleHHs NMUCBMEHHBIX KOHTPOJIBHBIX padOT, MpPOBEpPKa padoT
YUUTEJIEM M BBICTaBJI€HUE OTMETOK B XK oOCylecTBIsieTCs B  CPOKH,
IPETyCMOTPEHHBIE HOPMAMHU IPOBEPKU MMCbMEHHBIX padoT;

*B ciywyae Hamuuus y 0O0y4Yaromlerocsi CHpaBKU-OCBOOOXKIIEHUS OT YpPOKOB
(Gu3nyeCKol KynbTypbl, OLEHUBAIOTCS IMOJOXKHUTEIBHO TEOPETUUYECKHE 3HAHUS I10
IIPEAMETY. 3aMKCh «OCB.» B )KypHAJIE HE JOIYyCKAETCS;

* OTMETKH 32 YeTBEPTh U YUEOHBII IO/l BBICTABISAIOTCA B CTOJIOLE, CAEAYIOLIEM
HEIMOCPEICTBEHHO 32 CTOJIOLOM JaThl OCIETHETO YPOKA;

* BBICTaBISATh UTOTOBBIE OLICHKM OOYyYaroUIuXcsl 32 YETBEPTh, MOJYTrOAME, O,
9K3aMEH U UTOTOBbIE HE IO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO IMIKOJIE MO
3aBEPILIECHUN Y4eOHOTO EPHOJA;

* [Ipy HEOOXOAMMOCTH OIOBEIIATh POJUTENICH HEYCHEBAIOIUX 00y4aroIuXcs,
00yJaroIuxcsl, MPOIyCKAIOINX 3aHIATUS;

* Jlo Hauana yueOHOro rojia co3farh KaJlleHIapHO-TEMaTUYECKOE MJIaHUPOBaHUE
U BHEJPUTHb €ro B DJEKTPOHHBIN >XypHan. KomuuecTBo uyacoB B KaJleHAapHO-
TEMaTUYECKOM IIJIAaHUPOBAHUU JTOJKHO COOTBETCTBOBATH YUEOHOMY ILIAHY;

*Bectu Bce 3amucu MO BCEM Y4YEOHBIM NpeaMeTaM (BKJIIOuYas YPOKHU I10
MHOCTPAHHOMY $I3bIKY) Ha PYCCKOM SI3bIKE C O0S3aTENIbHBIM YKAa3aHUEM HE TOJIbKO
TEM YpOKOB, HO M TEM 3aJaHUil 110 YPOKY;

* OnpenenuTs COCTaB MOArPYII COBMECTHO € KIIACCHBIM PYKOBOJUTENEM, MPU
JICJICHNU KJlacca MO MPEAMETY Ha MOATPYIIbl, U COOOUIUTH aJIMUHUCTPATOPY IO
OX/2/1. 3anucu BeCTH HHAUBUAYATBHO KaXKIABIM YUYUTENEM, BEAYIIUM MOATPYIIIY;

* Ha cTpanuiie 3MeKTpOHHOro XypHana «TeMbl YpOKOB W 3aJlaHUs» BBOJIUTH
TEMY, U3yUYECHHYIO Ha YPOKE.

4.3. Kareropuuecku 3ampeiiaercsi I0myckaTh oOydaromuxcs Kk padore ¢ 9K
IIOJ1 IOTUHOM U MapoJIeEM MEIaroros.

4.4. 3ampenieHo nepenaBath HocuTenb JXK ((dreni-HOCHUTETh) MOCTOPOHHUM
JUIIaM.



4.5. Pasrnamathb napoib Bxoa B cuctemy 2K/3]] mOCTOPOHHUM JIHIIAM.

5. O0mue nmpaBuJia BeJleHUs y4eTa

5.1. BHecenue uHpoOpManMu O 3aHATUM U 00 OTCYTCTBYIOIIMX JOJIKHBI
MIPOU3BOAMTHCS 1O (aKTy B JCHBb MPOBEJACHUSA. ECiiM 3aHATHE MPOBOIUIOCH BMECTO
OCHOBHOTO TIpenojiaBaresis, GakT 3aMeHbI JOJDKEH OTPakaThCsl B MOMEHT BHECCHHS
YYETHOM 3aIHUCH.

5.2. Baecenwe B XKypHaT HHPOPMAMA O JOMAIIHEM 3aJaHUHA JIOJDKHO
MIPOU3BOJIUTHCS B JICHb MPOBEIACHHUS 3aHATUSL HE MO3JHEE, YeM uepe3 3 Jaca Mocie
OKOHYAHHUSI BCEX 3aHATUHN TaHHBIX 00yUYarOIINXCS.

5.3. Pe3ynbTarhl OLIEHUBAHUS BBIMOJHEHHBIX OOYYAIOMIMMUCS PabOT JOJIKHBI
BBICTABIATbCA HE mo3aHee 10 IHEM co JHSA UX MPOBENCHUS B COOTBETCTBUMU C
MPUHATHIMA B 00pa30BaTEIbLHON OpraHu3alliy MpaBUiaMu OIIEHKH paloT.

5.4. ApxuWBHOE XpaHEHME YYETHBIX JIaHHBIX JOJDKHO MPEIXyCMATPHUBAThH
KOHTPOJIb 3@ HX IEJIOCTHOCTBIO W JIOCTOBEPHOCTBIO Ha TMPOTSHKEHUH BCETO
HEO0OXOIUMOI0 CPOKa.

6. YciaoBus COBMEILIEHHOT0 XPAHEHHS JAHHBIX B JICKTPOHHOM BHJIe  Ha
OyMaKHBIX HOCUTEJIAX

6.1. B ciiyyae HEOOXOAMMOCTH UCMOJB30BaHUS JaHHBIX DK M3 3JEKTPOHHOU
dbopMBI B KayecTBE MEYATHOTO JOKyMEHTa MH(OpMAIMS BBIBOJUTCS HA IE€YaTh U
3aBEpSETCS B YCTAHOBJICHHOM MOPSAKE. APXUBHOE XPAaHEHHE YUETHBIX JIaHHBIX Ha
OYMa)KHBIX HOCUTENSX JOJIKHO OCYIIECTBIISITHCS B COOTBETCTBUH C JIEHCTBYIOLIUM
[Topsinkom PocoOpHuanzopa, yTBepx)aeHHbIM TpukazoM MwuHoOpHayku Poccum ot
16.10.2018 r Ne 1417,

6.2. CBogHasi BEJOMOCTh WTOTOBOM YCIEIIHOCTH Kjacca 3a Yy4eOHBIM rojn
BBIBOJIUTCSI U3 CUCTEMBI YUeTa B TOM BHUJE, KOTOPHIN MPETyCMOTPEH ACHCTBYIOIUMHU
TpeOOBAHUAMU apXUMBHOW CyKObl. Ecu maHHble 1O y4yeOHOMY TOJly XpaHSATCA B
AJIEKTPOHHOM BHJE, CBOJIHAS BEIOMOCTh MOXKET OBITh IMEpefaHa B apXuB Cpa3y o
3aBEpUICHUH BEICHUS yUY€Ta B COOTBETCTBYIOIIEM KJIACCHOM JKypHAJeE.

6.3. IIpu BeneHnM y4yeTa B JICKTPOHHOM BHUJIE HEOOXOIMMOCTh BBIBOJIA IAHHBIX
Ha T1e4yaTh [JIs WCIHOJIb30BaHMS B  KAauyeCTBE JIOKYMEHTa  OIpeIemseTcs
COOTBETCTBHEM HcToNb3yeMon nunpopmanuonnoit cuctemsl 'OCT P UCO 15489-1-
2019 «Haumonanweubiid cranaapt Poccutlickoit @enepannu. Cucrema CTaHIapTOB IO
uHpopmanuu, OUONMOTEYHOMY U  H3JaTelbckoMy gaeny. HMuadopmamus u
JIOKyMEHTAIUs. YTIpaBJIeHUEe TOKYMEHTaM1.
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7. 3akiI09uMTEeIbHBbIE MOJI0KEHUS

7.1. Hacrosimee IlonokeHue 00 3JEKTPOHHOM KJIACCHOM JKypHaJe SBIISETCS
JOKAIbHBIM HOPMAaTHBHBIM aKTOM, MNpuHUMaeTca Ha Ilegarormdyeckom coBete
IIKOJIBI M YTBEPIKJ1aeTcsl (JINOO BBOJIUTCS B ACHCTBHE) TUPEKTOPOM IITKOJIBI.

7.2. Bce u3MeHeHHUs W JOMNOJHEHHUS, BHOCHMBLIC B Hacrtosmiee I[lonoxenue,
opopmiiAOTCST B NMHUCBMEHHOM (opMe B  COOTBETCTBUU  JICHCTBYIOIIUM
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

7.3. IlonoxeHnue 00 SIEKTPOHHOM KJIACCHOM JKypHaje NPUHUMAETCS Ha
HEOIpeeJICHHbINM CpoK. MI3MeHeHus u nonojHeHus K [lonoxkeHuto npuHUMaroTcs: B
MopsJIKe, IpeaTycCMOTpeHHOM I1.7.1. HacTosmero Ilonoxkenus.

7.4. Tlocne npunsatus [Tonoxxenus (MU U3MEHEHUN W JOMOJHEHUM OTACIbHBIX
MYHKTOB M Pa3feiOB) B HOBOM pENAKIUU MPEIbIAYIas pelaKius aBTOMaTUYECKU
yTpPauMBaEeT CUITY.
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